Camosun College Computer Science

Lab02 Assignment

The amount of time required to complete this week's lab will vary depending on your experience level. If you do not remember how to complete a task I will help you! Please ask – don’t waste too much time if you don’t know how to do something.
For future labs I expect you to review the assignment BEFORE attending the weekly Lab. If you wait until the lab period to get started, you risk not completing the lab and receiving a zero mark! Lab assignments are due by the end of the lab period.

During this 2 hour lab you will be completing the entire lab assignment. For future labs I strongly suggest you spend at least a couple of hours in the week before the lab preparing for the lab! After completing this assignment you are expected to do the “MyITLab” training for Power Point BEFORE attending Lab 3! (Chapters 15, 16 and 17)
This week's Learning Objectives 
(you will accomplish the following using the MS Windows XP Operating System)

1. Use a mouse - including double click, right click, drag and drop and right drag and drop

2. minimize, maximize and restore a window

3. Cascade and tile multiple open windows

4. move and resize windows, use vertical and horizontal scroll bars and boxes

5. Use menus, tool bars and keyboard shortcuts

6. Select options in a dialog box

7. Use Windows XP Help 

8. Open use and close the programs - calculator, paint, WordPad and notepad

9. Work with multiple files 

10. Copy / paste and cut / paste between applications

11. Manage files with Windows Explorer

12. Create logical folder hierarchies

13. Delete and restore files*

14. Search for files and folders

15. Create and delete shortcuts

16. Select multiple objects for one operation

*Please note that you cannot restore a deleted file if the file was deleted from a network (not local) drive!
In this environment - if you delete objects from your M: drive they cannot be found in the recycle bin and cannot be restored!

Submit for marking (these tasks to be completed during the Lab)
Using Windows XP File Management
1. Use Windows Explorer (or My Computer) to create folders with the correct hierarchy as follows...

2. Create a folder named C156 on your M: drive

3. Create at least two more folders for other courses and give them appropriate names (example English 100)

4. Open the C156 Folder and create sub folders named Lab01, Lab02, etc. up to Lab11
5. Create a shortcut on your desktop that opens the Lab02 folder

Using Windows Application programs (Notepad, WordPad, Paint)
1. Open notepad and type your name on the first line, enter two blank lines and then type in at least 5 things that you learned in this lab with each item on a new line.

2. Save the file in the Lab02 folder with the file name Firstname.Lastname (use your name!)
Please note: for this course please get in the habit of not using spaces in filenames!

3. Use the menu or keyboard shortcuts to “select all” and “copy”
 (you want a copy of everything you typed into this file)

4. Open WordPad (NOT WORD!!!)

5. Paste the text into the WordPad document and save as Firstname.Lastname (Use your name!) in the Lab02 folder

6. Select the first line and bold the text, change the colour of the text

7. Select the 5 or more items that you learned this week and make them a bullet list

8. Save the changes and “close” notepad and “minimize” WordPad.

9. Open paint and create a simple map. You must use the following tools and elements for full marks.

10. use rectangles or ellipse as buildings

11. use lines and curved lines to create at least three streets

12. use different thicknesses for lines

13. use fill with colour and more than 3 different colours

14. add text to describe street names and or buildings

15. Save the file with the filename map in your Lab02 folder. 

16. Now save the file again with the filename map256 and change the "save as type" to 256 color.

17. Repeat this process a third time using the file name map16 and save it as a 16 color bitmap.

18. Important-Open the original map file that you saved in paint and save a fourth time with the filename map4 and save as a .jpg file. 

19. Use the menu or keyboard shortcuts to select and copy your entire map16 image. Make sure you have the map16 and not any of the others!

20. Open WordPad, then from Wordpad open the Firstname.Lastname.rtf file 
(caution: if you open the file first it will open Word instead of WordPad - We do not want that!)

21. Ensure that the insertion point is a blank line at the end of the document and paste your map16 image. Make sure you select the correct paint file to copy/ paste!

22. Save the WordPad document, close WordPad and paint. 

23. After completing these steps, call me over to your workstation to check your work before moving on.
After I have checked your folder structure, you will send me an email to complete this week's lab 
Send me an email
1. Send an email to hartmank@camosun.ca  containing the following

2. The subject line of your message MUST be "Lab02 Section# Student Name" (Use your first and last name)

3. Attach the Firstname.Lastname.rtf file to the message.

4. The contents of the email must include 2 things in addition to the attached file.

· A list with the file name and size of each of your 4 map files that you created. 
(Hint: if you right click the file then select properties you can write down the size in bytes.) 
· a short description on the differences between a text file (.txt) and formatted text file (.rtf)
5. After sending me the email I suggest that you open all four map files and compare quality of image as well as size of each type of file!  

Marking for Lab02

Marks deducted for incorrect subject line in email and incorrect file names!
For this course please get in the habit of NOT using spaces in file and folder names!

	Lab Attendance
	10%

	Folder structure and shortcut
	20%

	WordPad file attachment
	50%

	Correct email subject line and attached file name
	10%

	Email contents
	10%

	Total
	100%



This assignment is due by the end of your scheduled Lab period.
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